Westlaw® Canada
Quick Reference Card
WestClip®

WestClip is a current awareness service to help keep you abreast of legal developments in specific
practice areas, or automatically update you on any new results for a search you have done.

It does this by running your Custom Template or Terms and Connectors search on a regular basis,
at a frequency you select, and delivering the results to you in the format you choose. Entries
remain in WestClip until you delete them. The maximum number of WestClip entries you may
have is 99.

Accessing WestClip

Access WestClip by using one of the following methods:

e Inyour current search, on the Result List tab, click the Result Options drop-down list and
select Add Search to WestClip. Note: This is the preferred method for creating a WestClip.

e At any time, click Alert Centre on the Navigation bar, to create your WestClip from scratch.
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Creating a WestClip Entry
On the Entry Details page, complete these steps:

1. Name Your WestClip Entry.
Enter a name to identify your entry in the Name of Clip field to a maximum of 40 characters.

2. Specify the Database to Monitor and a Query to Run.
You may enter up to 10 database identifiers separated by commas in the Database(s) field and
enter your search terms in the Query box. (Note: This information is entered automatically
when you click Add Search to WestClip from a search result.)

WestClip: @Create Entry Create Entry | Diresfory | Tips
Entry Details Delivery Settings ~Edit
Compl ach item below: Fregquency: Daily
Name of clip: [Emplayer Criminal Liability] | Destination: E-mail
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Find a Database Results: Inform me of no results
Separate multiple databases with 3 comma (,) Date created: 01/09/2012
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3. Change the Delivery Settings.
If you want to change to delivery setting for your WestClip entry, such as the delivery
destination and the result format, click Edit on the Delivery Setting title bar (Figure 2). When
you have finalized your changes, click Save to save the delivery settings and return to the Entry
Details page.
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4. Save Your WestClip Entry.
When you are finished setting up your entry, click Save on the Entry Details page.

Managing Your WestClip Entries

To view your WestClip entries, click Alert Centre on the Westlaw Canada Navigation bar.
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Open the WestClip section, if necessary, to view your entries. (Click the down arrow next to the
WestClip heading.)

Alert Centre Directory

To select the alerting service you wish to access, click on the arrow to the left of the name. The most recently created alerts will be displayed. To
view a complete list of entries for each service, click on the view all. link below the displayed entries.

Alert Summary Report
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our KeyCite Directory contains no entries.

To create a KeyCite Alert entry, click Create Entry.

Figure 5
If you wish to edit an entry, simply click its name to return to the Create Entry page.

A blue arrow next to the entry name indicates new results are available. Click the arrow or click
Run to run the search and retrieve the documents.

Expired entries remain in the directory until you delete them. To delete an entry, use the checkbox
to select it and then click Delete.

Go to: www.westlawecarswell.com/support/reference.htm for additional Quick Reference Cards. Click Learning Tutorials on the left side to access
online tutorials.

For assistance using Westlaw Canada or to arrange training call 1-800-387-5164. (Jan/12)
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