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State-of-the-art Build-a-Will application on Estates&TrustsSource allows you to efficiently
generate superior quality, authoritative, professional-looking wills ready for execution by
your client.

Build-a-Will utilizes the precedent clauses from Carswell’'s Estate Planning Precedents
authored by Lindsay Histrop. You can create customized wills, based on your client’s
unique circumstances, for every Canadian province with the exception of Quebec.

01 ACCESSING BUILD-A-WILL

02 THE BUILD-A-WILL HOME PAGE
03 CREATING A WILL

04 SAVING A WILL

05 CREATING A TEMPLATE

06 SAVING A TEMPLATE AS A WILL
07 FIRM INFORMATION

08 WHERE CAN | FIND HELP?

CUSTOMER LEARNING & SUPPORT TEAM
For technical or reference support or to inquire about training, contact Carswell at:
Toll-Free: 1.800.387.5164 / In Toronto: 416.609.3800

www.westlawcanada.com

CARSWELL.

THOMSON REUTERS



http://www.westlawcanada.com/�

w

Open a web browser, access www.westlawcanada.com and click Sign-On to Westlaw
Canada located in the upper right corner.

Click Switch to OnePass Sign On located in the upper right corner of the sign on section.
You may wish to bookmark this page.

Enter your OnePass Username and Password into the fields provided.

Enter a client identifier into the Client ID field. This is a mandatory field used for
tracking your research and will name your Research Trail. You may enter up to 35
alphanumeric characters. Examples: a file number or research issue.

Click Sign On. Your default Home page is displayed.

Click Build-a-Will located in the Estate Planning section of the Estates&TrustsSource
Home page.

Build-a-Will is a separate application that opens a new window upon launch.
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Build-a-Will

Build-a-Will

® Sign Cut

* Home Page

® Create/Edita Will
© Will Templates
® Firm Information
< Help

® Licensing Palicy

Featuring will precedent clauses from Estate Planning Precedents. by Lindsay Ann Histrop

Welcome to Build-a-Will, based on the highly-regarded looseleaf publication, Estate P ¢ Precedents, by Lindsay Ann
Histrop. Build-a-Will features province-specific clauses and allows the user to pre-select a default province in the “Firm

Information” window

Users in all provinces are able to create customized wills for estates ranging from the straightforward to the highly complex. and
to do so efficiently. accurately and with confidence that you are drawing on expertly-crafted. up-to-date precedents

Build-a-Will is current to print release, Rel. 2010-7. Build-a-Will provides users with a complete overhaul of the classification
scheme for Will Precedent Clauses used in estate planning. All precedent clauses are specific to each jurisdiction in Canada

complete with specific geographical and statute references

© Privacy Palicy & Data
Security

® Publishers Maote hand cormer.

For full instructions on the features and use of Build-a-Will, please click on the Help link in either the left pane or the upper right-

Wills-in-progress may be saved within the application. but please review our Privacy & Data Security Policy for details on data
storage limits and to assure yourself regarding the security of client data while it is on Thomson Data Centre servers

Sign Out: Click to exit Build-a-Will.

Create/Edit a Will: Click to create or edit an
existing will.

Firm Information: Click to input or edit your
firm’s information.

Licensing Policy / Privacy Policy & Data
Security: Click the appropriate link to view our
software policies.

Home Page: Click to retrieve the Build-a-Will
Home page.

Will Templates: Click to create, retrieve or
delete a template.

Help: Click to retrieve the Build-a-Will Quick
Reference Card.

Publisher’s Note: Click to retrieve information
about recent updates to the will clauses.
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03 CREATING A WILL

1. Click Create/Edit a Will in the left frame or in the upper right corner of the screen. The
Create/Edit a Will page appears listing wills that are currently in progress.

Note: You must enter your firm’s details on the Firm Information page prior to creating
your first will. See Firm Information for more information.

2. Click the New button located the right frame. The New Client Will page appearsin a

separate window.

<
<
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Build-a-will
Create/Edit a Will
New  Open Delete
© Sign Out J J 4
(Client Document Name (ClientD Jurisdiction Last Downloaded |Last Saved

© Home Page [ lones & 1234 on - 1110472011
© Create/Edita Will Tips

y ou should not use the ‘Client Wills in Progress’ page to store completed client wills, but
¢ Will Templates once you have a client Will, you should download itto

onl P
your hard drive and delete it from the Build-a-\ill system.
* Firm Information

* Help
* Licensing Policy

¢ Privacy Policy & Data
Security

¢ Publishers Mot

3. Enter the Client Document Name and ID into the fields provided and click OK.

& | http: jidocbuild, westlawecarswel comyhtrlfnew _client_will. bkl hd

New Client Will

* Client Document Name

[Davidson, L.

* ClientlD |U2255
* Jurisdiction

* REQUIRED FIELD

oK| cancel

Done 0 Internet E00%

A list of clause types appears in the left frame along with the client information at the top
of the page.



4. Select the specific clause type you want from the left frame to see its details and enter
applicable information as prompted. The full text of the clause along with the
information you entered appears in the right frame. Information auto-fills in the
document wherever appropriate (you only need to enter a given piece of information,
e.g. testator’s name, once).
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¥ Introductory and Revocation -- Ontario

THIS IS THE LAST WILL of me, Larry Davidsen, of the Toronte. Province of Ontario
W Ont.a.1 Of jurisdiction  (Clause)

Specify name of testator/testatrix I | REVOKE all former wills and other testamentary dispositions made by me

|Larry Davidson THIS IS THE LAST WILL of me, Larry Davidsen, of the Toronte. Province of Ontario

with respect to the disposition only of all those shares and loans receivable which |

may hold at the time of my death in private corporations (hereinafter referred to as

|T0r0nt0 my "Secondary Will") and | declare that | have made a separate will disposing of all
— my other assets (referred to thersin as my "Primary Will").

Specify City/Town/Municipality etc.

™ Ont.a 2 In contemplation of marriage  (Clause)

Llause}
I Ont.a.3 Of property in a named foreign jurisdiction only (suitable for jurisdictions /i | revoke all former wills and testamentary dispositions made by me with the
which permit of disposition of foreign property by means of secondary will) exception of my Primary Will heretofore executed by me this [Date] day of [Monith]

(Clause} (Year].

™ Ont.a.4 Of all property excluding shares and loan receivables in a private
corporation  {Clause)

™ Ont.a.5 Of all property excluding personal articles. shares and loa
in a private corporation  [Clause)

¥ Ont.a.6 Of shares and loan receivables in a private corperation enly
(Clause}

Specify name of testatortestatrix

|Larry Davidson

Specify City/Town/Municipality etc.
r

Click Save to save your will within Build-a- Click Clause List to view only those
Will. clauses you selected for your will in the
right frame.

Click Save As to save your will with another  Click Download to download your will
name or save it as a template. to your computer.

Click Clear All to reset your clauses.

You can pick the clauses you need in any order — Build-a-Will orders and numbers them
appropriately.

5. When finished, click Download to download your will onto your computer and save it in
an .RTF format. You may open and edit, if necessary and print the document in Word or
WordPerfect.



To save a will, click Save or Save As, whichever is applicable to your situation.

Click Save to save the will within the Build-a-Will application and continue working on it.

Click Save As to save the will (within the Build-a-Will application) with another name or
save it as a template (See Creating a Template below for more information). You can
create and save up to 30 will templates designed to address recurring situations.

You can save wills in progress within the application, subject to a limit of 20 documents.

You can create and save up to 30 templates in Build-a-Will. Templates contain clauses that
are reused across multiple client wills; thereby removing the task of having to create each
will from scratch.

1. Click Save As after you have created a will. The Save as Client Will or Template page
appears.

2. Enter the document name and select the Template radio button.
3. Choose to save the clause selections only or your answers as well.

4. Enter a description in the box provided, if you want.

/= Save as Client Will or Template - Windows Internet Explorer E\E|EI
-

2| httpiffdocbuild westlawacarswell.comfhtmijdocbuider_save_as.htm

Save as Client Will er Template

* Document Name: |Dav\dson

Template [ client win

FTemp\a(e
Fsave Clause Selections Only

" Save Clause Selections with my Answers

Description

* REQUIRED FIELD

Save | Cancel

Done € Internet F100% -

5. Click Save.
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To access Will Templates, click Will Templates in the left frame or upper right corner of
the screen.
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Build-a-will
Will Templates

Hew Open Delete
* Sign out —I —I —I
[Template Name [Jurisdiction |Last Saved [Description |

* Home Page | [¢  |paddsen on 111042011 - |
* Create/Edit a Will Tips

Templates should be used to store global client Build-a-Will' seftings which could be re-
“ Will Templates used across multiple client wills. Templates could remave the task of having to rebuild new

client wills from scratch

© Firm Infermation

* Help
* Licensing Policy

* Privacy Policy & Data
Security

*® Publisher's Mote

VING A TEMPLATE AS A WILL

While in the template, click the Save As button at the top of the template page.

CREATEEDITAWILL ~ WILL TEMPLATES HOME PAGE  HELP  SIGN OUT
e
Westlaw. canapa
Build-a-Will Document: IDa'u'idson. L Document Type: Client will
ClientID: |02255
[save [ save as [ clearan [ clause List [ Downloaa wills 18  Templates 30

Remaining: Remaining:

¥ Introductory and Revocation -- Ontario

THIS IS THE LAST WILL of me, Larry Davidson, of the Toronto, Province of Ontario.
¥ Ont.a.1 Of jurisdiction  [Clause)

Specify name of testator/testatrix . | REVOKE all former wills and other testamentary dispositions made by me.
|Larry Davidson THIS IS THE LAST WILL of me, Larry Davidson. of the Toronfo, Province of Ontaria,
Specify CityTownMunicivality ot with respect to the disposition only of all those shares and loans receivable which |
pecify City/Town/Municipality etc. may hold at the time of my death in private corporations (hereinafter referred to as
|annmn my "Secondary Will") and | declare that | have made a separate will disposing of all

—' my other assets (referred to therein as my "Primary Will").
™ Ont.a.2 In contemplation of marriage  (Clause} y (i y ry )

[ Ont.a 3 Of property in a named foreign jurisdiction only (suitable for jurisdictions 1. | revoke all former wills and testamentary dispositions made by me with the

which permit of dispesition of foreign property by means of secondary will) exception of my Primary Will heretofore executed by me this [Date] day of [Month].
{Clause} [Year].

™ Ont.a4 Of all property excluding shares and loan receivables in a private
corporation  (Clause}

™ Ont a 5 Of all property excluding personal articles. shares and loans receivable
in a private corporation  (Clause)
¥ Ont a 6 Of shares and lnan receivables in a private corporation only
(Clause|
Specify name of testator/testatrix

|Larry Davidson
Specify City/Town/Municipality etc
[




The Save as Client Will or Template page appears.
2. Enter the document name and select the Client Will radio button.

3. Enter a Client ID.

2 | hitp:jedochuild. westawecarswell.comjhtmljdocbuider_save_as.html v

Save as Client Will or Template
* Document Name: |Dawdsans

[ client v

* Clientin: 55566]

[ Template

* REQUIRED FIELD

Save | Cancel

Done € miernet HA00% v

4. Click Save.

FIRM INFORMATION

Enter your firm’s details on the Firm Information page. This information will populate the
back page of each will.

1. Click Firm Information in the left frame of the Home page to access the Firm
Information page.
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Firm Information

Save Clear All
* Sign Out J Q

Last Saved 11/04/2011
* Home Page Firm Hame [Smith and Associates
* Create/Edita Wil 234 Main Street
Firm Address Toronto, ON

* Wil Templates

© Firm Information Postal Code MIA 3GE
* Help Telephone Number 416555 5555
* Licensing Policy Fax Number 416.555.555

* Privacy Policy & Data  L@Wyer Name |Jane Smith
Security Default Will Jurisdiction ON  »

© Publishers Note

2. Enter your firm’s details into the fields provided.

3. Click Save.



For technical or reference support or to inquire about training, contact Carswell at:
Toll-Free: 1.800.387.5164
In Toronto: 416.609.3800

Online: www.carswell.com/email
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