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Search the entire collection of full-text decisions.

®  Enter search terms into the appropriate text boxes. Search by full or partial citation, case/party name,
court or jurisdiction, Judge/Adjudicator/Referee/Arbitrator, counsel, date, catchline terms, and words or
phrases.

Note Up: This button appears on the toolbar to the left of the navigation icons when a
case is being viewed. Click this button to see case history and a list of citing references
(where available).
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This search template enables you to search statutes and regulations by title, section, subsection, word or phrase.
®  Enter the name of the statute or regulation

®  Select the appropriate jurisdiction from the drop-down menu

®  Enter the section, subsection, word or phrase in the appropriate text boxes
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Search all of the D.L.R. Index, the A.C.W.S. Index, or limit your search to a particular index.

Select the content to be searched by checking the boxes provided in the template. If no boxes are checked the entire
collection will be scarched.
Enter the term(s) in the text box provided.
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Search for words or phrases appearing in the text of the authored works. You can also search by paragraph section number.

To search for term(s) anywhere in the authored works, type the word or phrase into the text box.

To search for term(s) in a particular authored work or works, select the Commentary to be searched by checking the
boxes provided in the template. Type the word or phrase into the text box.

To go to a specific paragraph, enter the paragraph section number in the corresponding text box.

To secarch for term(s) within a specific paragraph section number, type the word or phrase and the paragraph section
number into the corresponding text boxes.

The “or search” check box option allows you to expand your search to include search results for at least one of your
terms. The “phrase search” check box option will treat your search terms as a phrase.
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Search across all the content of Employment Spectrum (classification schemes, indices, commentary, legislation and full-

text decisions) or limit your search to specific content.

®  Select the content to be searched by clicking on the plus sign to expand the Table of Contents on the left of the screen
and then click the boxes beside the folders (if no boxes are checked the entire collection will be searched).

®  Enter search terms in the appropriate text boxes.

The text box labelled “containing all these words” functions as an “and” search (i.c., all of the search terms must be included
in the document).

The text box labelled “and not containing any of these words” functions as a “not” search (i.c., none of the search terms can
be included in a document).

The text box labelled “and containing one or more of these words” functions as an “or” search

(i.e., any one or more of the search terms must be included in the document).

The text box labelled “and containing this exact phrase” functions as a phrase search (i.e., the search terms must appear in
the document in the exact order and proximity in which they have been entered in the text box).

The text box labelled “and containing these words near (within 10 words) each other” functions as a proximity search (i.e.,
the search terms must appear within 10 words of each other in a document).

Search Tips:

Use “*” wildcard to represent up to 40 characters at the end of a word (e.g., investiga*®).

Use “?” wildcard to represent an unknown character in a word (e.g., Sm2th).
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Search across all the content of Employment Spectrum (classification schemes, indices, commentary, legislation and full-
text decisions) or limit your search to specific content.

®  Select the content to be searched by clicking the plus sign to expand the Table of Contents on the left of the screen
and then click on the boxes beside the folders (if no boxes are checked the entire collection will be searched).
®  Enteryour query in the text box using the Boolean query syntax located at the bottom of the template.
®  Specify where in the content your search terms should be located by using the “Select a field (Optional)” drop-down
menu.
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Includes notice periods from the tables in Canadian Employment Law (Ball) and The Law of Dismissal in Canada, Third
Edition (Levitt). The custom search template allows you to quickly and precisely find the decisions based on search
terms such as type and name of position, salary range, length of service, age, jurisdiction, court, judge, date and special
circumstances. The Dismissal Notice Periods search results are linked to the full text decisions. (where available)

®  Word or phrase: When searching by Word or phrase, the search will look for matches in the body of notice periods
case summaries.

®  Type of Position: When searching by Type of Position, the search will look for matches in the Type of Position field
(for example, Upper Level Management).

®  Name of Position: When searching by Name of Position, the search will look for matches in the Name of Position field.

To refine your search to find President and similar positions (e.g. Chiefl Executive officer), type the synonym character

Sat the end of your search term. For example: President$ By using the § character, the search is looking for positions

that have been grouped together as similar position types.

Salary Range: You can use the Salary Range boxes to limit your search by salary range.

Length of Service: You can use the Length of Service boxes to limit your search by length of service.

Age: You can use the Age boxes to limit your search by age.

Jurisdiction: You can search by jurisdiction by selecting one or more jurisdictions from the Jurisdiction menu on the

search template.

Court: When searching by Court, enter the words of the name in full without abbreviation.

Judge: You can use the Judge box to limit your search by the name of the Judge by typing in the name of the Judge

Dates: You can use the Dates boxes to limit your search by judgment date or year.

Special Circumstances: When searching by Special Circumstances, the search will look for matches in the Special

Circumstances field (for example, Effect of Inducement).
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TABLE OF CONTENTS
Click on the tab “Table of Contents” to browse through all of the content that
Employment Spectrum has to offer.
RESEARCH TRACKER

Click on the tab “Reasearch Tracker” to enter a client ID, billing rate and any notes for

your research session.
SCOPE/WHAT’S NEW
Click on the tab “Scope/What’s New” to see information on new features and currency
information.
HELP

Click on the tab “Help” for explanations, tips and information on how to use Employment
Spectrum and for contact information for our Technical Support Team.

LOG OUT
Click on the tab “Log out™ to exit Employment Spectrum.
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PRINTING/SAVING/EMAILING

Open the Print/Save/Email Options box by clicking on the [§§ icon on the toolbar.

Select one of the following Document
options to print, save or email:

Document being viewed

Selected documents from Hit List (you
can select a maximum of 10 documents
atatime)

Selected documents from Talgc of
Contents (TOC) (click the 5! iconon
the toolbar to add check boxes to the
TOC; you can select a maximum of 10
documents at a time)

Hit List without Words around hits
(select this option if you want to print,
save or email the List itself)

Hit List with [ 3 Words
around hits (select this option if you
want to print, save or email the List
itself, including your search terms in
context)

Select from the following Output options:

Full text of document (Default)

PDF of case(s) - Select preferences:
Law Report [ (sclect this option to print,

save or email an original PDF or a law

report PDF for the case(s) you have

selected, where available)

Case summary/headnote(s)

Case Note Up in full (history and

treatments)

Case history only

Case treatments only

Select from the following other features:

Highlight search terms

Cover page for all documents

Cover page for each document
(includes the title of the document and
its location in the service)

Add note to cover page

Click the PRINT, SAVE or EMAIL button
and follow the instructions for each type
of output.
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A complete list of the navigation icons and their specific functions is available on the Help page.

TECHNICAL SUPPORT TRAINING
Toll-free phone support is available to Teresa Verhoeven
electronic product subscribers. Call the Electronic Product Training Specialist
Canada Law Book support helpline to Direct Line: 905-713-4213
get started with any CD-ROM, DVD or Toll Free: 1-800-263-2037 Ext. 4213

. tverhoeven@canadalawbook.ca
Internet service.

Support is available:

Mon.-Fri. 8:30 a.m. to 8:00 p.m. E.S.T.

In the Greater Toronto Area
(905) 713-4250
or toll-free at 1-866-614-7033

Canada Law Book
a Thomson Reuters business
CANADA 240 Edward St., Aurora, Ontario, [ 4G 359
LAWBOOK  1-800-263-2037 or 1-800-263-3269 @ www.canadalawbook.ca o1/11



