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WestlaweCarswell 
Quick Reference Card 
WestClip® 
 
WestClip is a current awareness service to help keep you abreast of legal developments in specific 
practice areas, or automatically update you on any new results for a search you have done.  
It does this by running your Custom Template or Terms and Connectors searches on a regular basis, 
at a frequency you select, and delivering the results to you in the format you choose. Entries remain 
in WestClip until you delete them. 
 

Accessing WestClip 

You can create WestClip entries for Custom Search Template or Terms and Connectors searches in               
WestlaweCarswell. WestClip entries cannot be created for Natural Language searches. 
Access WestClip by using one of the following methods: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Alert Centre from the Navigation bar to 
create a WestClip entry from scratch at any 
time during your research session. 

Create a WestClip entry for the current search by 
clicking Result Options and selecting Add Search 
to WestClip from the menu. 
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Creating a WestClip Entry 

After you access WestClip, the Create Entry page is displayed. Complete these steps: 
 
1. Name Your WestClip Entry. 

Type a name to identify your entry in the Name of Clip field. The name can be a maximum of 
40 characters. 

 
2. Specify the Database to Monitor and a Query to Run. 

You may enter up to 10 database identifiers separated by commas in the Database(s) field and 
enter your search terms in the Query box. (This information will be entered automatically if you 
click Add Search to WestClip from a search result.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3. Change the Delivery Settings. 

If you want to change to delivery setting for your WestClip entry, such as the delivery 
destination and the result format, click Edit on the Delivery Setting title bar (Figure 2).  When 
you have completed making changes, click Save to save the delivery settings and return to the 
WestClip Create Entry page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 3 

Click Properties to 
change the settings 
for the selected 
destination. 
 
 
 
 
 
 
 
Click Save to save 
your delivery 
settings and return 
to the WestClip 
Create Entry page. 

Figure 2 
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4. Save Your WestClip Entry. 
When you are finished setting up your entry, click Save on the WestClip Create Entry page. 

 

Managing Your WestClip Entries 

To view your WestClip entries, click Alert Centre on the WestlaweCarswell Navigation bar. (You 
may need to click the Open Directory (down arrow) on the WestClip title bar to view your 
entries.) To edit an entry, click its name or number. A blue arrow next to the name of an entry 
indicates the results are available; click the blue arrow or click Run to run the search.  Expired 
entries remain in the directory until you delete them; click Delete to remove an entry. You can 
create and run up to 99 WestClips. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 4 

For assistance using WestlaweCarswell or to arrange 
training call 1-800-387-5164    0209 


