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Use FIND whenever possible 
 
 
 
 
 
 
 
 
 
Maximize your SEARCH results 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Avoid “Edit Search” – Use “Locate in Result” 

 
 
 
 
 
 
 
 
 
 
 

Figure 2 

All documents retrieved by a search are included in the transactional 
value of the search. You may browse, print or email these documents 
without incurring any additional values.  Try to capture as many 
documents as possible that are relevant to your issue by using general 
terms and minimizing the use of field restrictions.  Up to 10,000 
documents will be displayed. 
 

Figure 3 

Editing a search is deemed a new search and therefore incurs another 
transactional value. Use Locate in Result to refine your search.  Locate 
in Result is included in the value of the search. It is best to run a fairly 
broad initial search (see tip above) and then use Locate in Result to 
target documents.  Use Locate in Result as many times as you wish to 
refine your search until you find documents on point without incurring 
any additional transactional values. 
 

Figure 1

If you know the name or citation of the case or 
legislation you want, use Find. Finding has a lower 
transactional value than searching. 
 



 

Limit KeyCite Display 
 
 
 
 
 
 
 
 
 
 
 
 
 
Access the Research Trail to re-visit your search 

Use your Research Trail before 2:00am Central Time to re-run a search or retrieve a document 
(indicated with a black dot) without incurring any additional transactional values for the remainder 
of the day. 
 
 
 
 
 
 
 
   
 
 
 
 
 
 
 
 
Request training 

For more strategies book a training session with a Learning Consultant. Contact the Carswell 
Customer Learning Team at 416.609.3800 or 1.800.387.5164 or email: 
carswell.learning@thomsonreuters.com. 
 
 

For assistance using Westlaw Canada or to arrange 
training call 1-800-387-5164   0609 

Use KeyCite Limits to refine your Citing 
References (Limit KeyCite Display). No 
transactional values are accrued when 
using or modifying limits.  Maximize 
your efficiency by using Locate to 
identify key search terms in the KeyCite 
results. 
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