
MyAccount Password Administration Enhancements 

The new self-serve password maintenance features provide you with a time-efficient way to process 
password requests, any time, any day of the week. Now you can: 
• Create new passwords 
• Inactivate passwords 
• Change the end dates of existing passwords 
• Search and view all passwords 

2. Note the new Password Management Option 

1. Sign-on to Carswell MyAccount: 



3. Click the Manage my WestlaweCARSWELL Passwords link to access the self-serve options 

4. Select the View Password Holder List link to change or deactivate passwords.  Administrators may 
also select these options from the main menu. 



5. MyAccount makes it convenient to add new passwords. Click the ADD MORE PASSWORDS button 
and additional fields will appear to quickly add the necessary information. 

6. Administrators can create passwords and specify how a user will be notified. 



7. Submitting the password change screen 

8. Password change confirmation screen 


